PREFACE 


The  U.S.  Army  War  College  Library  presents  Communicative  Arts:  A  Selected  Bibliogra¬ 
phy,  now  in  its  seventeenth  revised  edition,  as  an  invitation  for  you  to  enjoy  the  wealth  of 
resources  available  in  our  library  which  will  help  you  improve  your  ability  to  communicate. 

Like  the  earlier  versions,  this  annual  bibliography  lists  references  for  materials  that  will 
provide  skills,  techniques,  and  approaches  you  may  need  to  effectively  express  your  ideas.  The 
bibliography’s  categories  reflect  the  four  major  communication  behaviors — reading,  writing, 
listening,  and  speaking — as  well  as  an  additional  section  on  critical  thinking  and  research 
methods. 

Although  we  urge  you  to  take  advantage  of  the  entire  bibliography,  notice  we  have  high¬ 
lighted  a  few  entries  under  each  category  so  you  can  quickly  focus  on  the  area  you  would 
most  like  to  strengthen.  Designed  specifically  for  self-instruction,  these  materials  will  help  you 
develop  your  communicative  skills  at  your  own  pace. 

All  the  items  included  in  this  bibliography  are  available  in  the  U.S.  Army  War  College 
Library.  For  your  convenience,  we  have  added  our  call  numbers  at  the  end  of  each  entry.  (Call 
numbers  indicate  the  item's  shelf  location.) 

This  bibliography  is  also  available  on  the  Internet  through  our  Library's  web  site: 
<http://www.carlisle.army.mil/library>. 

For  additional  information,  please  contact  the  Research  and  Information  Services  Branch, 
U.S.  Army  War  College  Library  by  sending  an  e-mail  message  to  <libraryr@carlisle.army.mil> 
or  by  phoning  (717)  245-4280. 

Virginia  C.  Shope,  compiler 
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Bravo!  What  a  Presentation!  American  Management  Association  presentation.  Carlsbad:  CRM 
Films,  1985.  Includes:  1  leader's  guide  and  1  videocassette,  16  min.  (VIDEO  PN4121  .B62 
1985) 

Brown,  Lillian.  Your  Public  Best:  The  Complete  Guide  to  Making  Successful  Public  Appearances 
in  the  Meeting  Room,  on  the  Platform,  and  on  TV.  New  York:  Newmarket  Press,  1989.  223pp. 
(HM263  .B685  1989) 

■  t 

Buckley,  F.  Reid.  Strictly  Speaking:  Reid  Buckley's  Indispensable  Handbook  on  Public  Speaking. 
New  York:  McGraw-Hill,  1999.  336pp.  (PN4121  .B81  1999) 

Burgoon,  Judee  K.,  David  B.  Buller,  and  William  G.  Woodall.  Nonverbal  Communication:  The 
Unspoken  Dialogue,  2d  ed.  New  York:  McGraw-Hill,  1996.  535pp.  (BF637  .N66B87  1996) 

Carnegie,  Dale.  The  Quick  &  Easy  Way  to  Effective  Speaking.  A  revision  by  Dorothy  Carnegie  of 
Public  Speaking  and  Influencing  Men  in  Business,  by  Dale  Carnegie.  New  York:  Pocket 
Books,  1977.  221pp.  (PN4121  .C38  1977) 

Caroselli,  Marlene.  The  Language  of  Leadership.  Amherst:  Human  Resource  Development 
Press,  1990.  255pp.  (PN4121  .C275  1990) 

Carrington-Musci,  John.  The  Presentation  Handbook:  How  to  Prepare  Dynamic  Technical  and 
Non-Technical  Presentations  Like  a  Pro.  Saratoga:  R&E,  1991.  164pp.  (HF5718.22  .C37 
1991) 

Confident  Public  Speaking,  by  Roko  Paskov.  Boulder:  CareerTrack,  1988.  Includes:  4 
audio  cassettes.  (CASSETTE  PN4121  .P17  1988) 

Confident  Public  Speaking,  by  Roko  Paskov.  Boulder:  CareerTrack,  1992.  Includes:  2 
videocassettes,  174  min.  (VIDEO  PN4121  .P17  1992) 

Cooper,  Morton.  Change  Your  Voice,  Change  Your  Life:  A  Quick,  Simple  Plan  for  Finding  and 
Using  Your  Natural,  Dynamic  Voice.  New  York:  Barnes  &  Noble,  1985.  180pp.  (PN4162 
.C65  1985) 

Decker,  Bert.  You've  Got  to  Be  Believed  to  Be  Heard.  New  York:  St.  Martin's  Press,  1992. 
300pp.  (P95.D4  1992) 

Detz,  Joan.  Can  You  Say  a  Few  Words?  New  York:  St.  Martin's  Press,  1991.  182pp.  (PN4121 
.D38  1991) 

Detz,  Joan.  How  to  Write  and  Give  a  Speech,  rev.  and  updated  ed.  New  York:  St.  Martin's  Press, 
1992.  204pp.  (PN4121  .D388  1992) 


11 


DeVito,  Joseph  A.  The  Elements  of  Public  Speaking,  5th  ed.  New  York:  Harper  Collins  College 
Pub.,  1994.  491pp.  (PN4121  .D389  1994) 

Dimbleby,  Richard,  and  Graeme  Burton.  More  Than  Words:  An  Introduction  to  Communication, 
3d  ed.  New  York:  Routledge,  1998.  275pp.  (P90  .D56  1998) 

DiResta,  Diane.  "Grace  Under  Pressure:  Managing  the  Q&A."  Training  &  Development 
50  (May  1996):  21-22.  (Periodical) 

Donahue,  Elinor.  "The  Eight  Fold  Path  to  Better  Speeches:  Clarity,  Power  and  Purpose."  Vital 
Speeches  of  the  Day  61(15  August  1 995):  669-72.  (Periodical) 


Dyer,  Frederick  C.  Executive's  Guide  to  Effective  Speaking  and  Writing.  Englewood  Cliffs: 
Prentice-Hall,  1962.  240pp.  (PN4121  .D9) 

The  Effective  Speaker.  Santa  Ana:  Toastmasters  International,  1980.  Includes:  6  audio  cas¬ 
settes.  (CASSETTE  PN4121  .E4  1980) 

Ehrlich,  Eugene  H.,  and  Raymond  Hand,  Jr.  NBC  Handbook  of  Pronunciation,  4th  ed.,  rev.  & 
updated.  Cambridge:  Harper  &  Row,  1984.  539pp.  (REF  PEI  137  .E52  1984) 

Ehrlich,  Henry.  Writing  Effective  Speeches.  New  York:  Paragon  House,  1992.  214pp  (PN4142 
.E37  1992)  • 

Eisenson,  Jon.  Voice  and  Diction:  A  Program  for  Improvement,  7th  ed.  Boston:  Allyn  and 
Bacon,  1997.  436pp.  (PN4197  .E37  1997) 

Elsea,  Janet  G.  "Strategies  for  Effective  Presentations."  Personnel  Journal  64  (September  1985): 
31-33.  (Periodical) 

Elster,  Charles  H.  The  Big  Book  of  Beastly  Mispronunciations:  The  Complete  Opinionated  Guide 
for  the  Careful  Speaker.  Boston:  Houghton  Mifflin,  1999.  426pp.  (PEI  137  .E56  1999) 

Executive  Writing,  Speaking,  and  Listening  Skills ,  by  Brook  Taliaferro.  New  York:  AMA- 
COM,  1975.  Includes:  6  audio  cassettes  and  1  workbook.  (CASSETTE  HF5718  .T3) 

Felton,  Keith  S.  Warriors' Words:  A  Consideration  of  Language  and  Leadership.  Westport: 
Praeger,  1995.  196pp.  (PN4193  .P6F45  1995) 

Fletcher,  Leon.  How  to  Speak  Like  a  Pro.  New  York:  Ballantine  Books,  1983.  261pp.  (PN4121 
.F53  1983) 

Francis,  Charles.  "How  to  Stop  Boring  Your  Audience  to  Death:  Databases,  Anecdotes,  and 
Humor."  Vital  Speeches  of  the  Day  62  (February  1996):  283-85.  (Periodical) 


12 


Fuller,  Linda  K.  "Your  Guide  to  Overcoming  Speaking  Anxieties."  Part  1  in  Communicating 
Comfortably:  Your  Guide  to  Overcoming  Speaking  and  Writing  Anxieties,  1-83,  by  Linda  K. 

Fuller  and  Lilless  M.  Shilling.  Amherst:  Human  Resource  Development  Press,  1990.  205pp. 
(PN4121  .F84  1990) 

Gilbert,  Frederick.  "The  Technical  Presentation."  Armed  Forces  Comptroller  35  (Fall  1990):  43- 
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How  to  Speak,  How  to  Listen,  by  Mortimer  J.  Adler.  Greenwich,  CT:  Listen  USA!,  1984. 
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Humes,  James  C.  Standing  Ovation:  How  to  Be  an  Effective  Speaker  and  Communicator .  New 
York:  Harper  &  Row,  1988.  219pp.  (PN4021  .H86  1988) 
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